[bookmark: _GoBack]Program Planning Form
Program Topic: _________________________________________________________________

Program Primary Organizer: ______________________________________________________

Target Audience: _______________________________________________________________

Program Goals/Objectives: _______________________________________________________

Attendance Projected: ___________________________________________________________

Date/Time of Program: __________________________________________________________

Location of Program:____________________________________________________________

Proposed Program Format (choose all that apply):
__Lecture	__Panel	__Workshop	__Book Talk	__Film Series	__Demonstration
__Discussion Group	__Other: ____________________________________________________
Refreshments: __No ___Yes
If yes, who is responsible and what will be provided
Person responsible for Publicity: __________________________________________________

Publicity Type: _________________________________________________________________

Contigency Plans as Needed: ____________________________________________________________________________________________________________________________________________________________
